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SHORT GUIDE TO THE REDEVELOPED ILMT 
 

At the moment, two versions of the Item List Management Tool are available in the PPP 

Database: 

 

Both versions will remain available during the E14-1 pre-survey. 

OVERVIEW OF THE REDEVELOPED ILMT 
 

The ILMT consists of four main areas: 

1. The menu area on the top where generic operations can be selected. 

2. The selection panes on the left where the survey, the year of the survey, the working list 

and additional lists to be displayed and can be selected. The item navigation tree is also 

displayed here. 

3. The operation area on the right, where information is displayed according to the selections 

made in the survey, list and item navigation trees. 

 

4. Work area 
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The default position of the ‘Work area’ window is on the bottom.  All the operations like edit 

an item version, rename an item, export a report (i.e. export the Item list in *.rtf format) will be 

seen and managed here. The position of the window can be changed, double click on the 

‘Work area’ bar to extend (maximize) it. 

 

SELECTION PANES FOR SURVEYS, LISTS AND ITEMS 
 

The selection panes are placed on the left. The first three panes can be selected (by clicking 

on them) to show the list of surveys (survey tree), the item lists (different types of lists like 

pre-survey list, initial list) and the navigation tree (ECP tree) which contains the subset of the 

ECP classification that is valid for the specific survey instance down to items and items 

versions in a hierarchical structure. A fourth pane for search is also displayed and will be 

available in the near future. 

HOW TO SELECT A SURVEY 
The first pane allows you to select the survey. Click on it to display all the surveys and click 

on the node next to the corresponding survey to select the year of the survey. 

 

HOW TO SELECT THE WORKING LIST OR ADDITIONAL LISTS 
The next step is to select the working list and other lists to be displayed. Click on the 

“Working list” pane. 

 A first set of lists (Validation list, Translated list, Final 

country list etc.) will be displayed. Click on the nodes to 

expand/collapse them. Locate the list you want to choose 

as working list, click directly on the name of the list to select 

it and then click on the Set Working button. ( ) 
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To select additional lists for comparing with the working list or to see the suggestions of other 

list managers, to copy entire item versions etc. click again on the “Working list”.  Locate the 

list, click on the appropriate check box and then click on Filter ( ).  

To select/deselect all the available lists (except the working list), check/uncheck the check 

box next to Item list  ( ).  Press Filter for your selection to be taken into account. 

 

HOW TO SELECT AN ITEM FROM THE ECP TREE 
The Item Navigation Tree (or "ECP" tree), where the target object (i.e. BH, SPD, item, item 

version) can be selected for further operation upon it, can be displayed by clicking on ‘Survey 

items’ pane.  

You can choose how to display the ECP classification by choosing the base level (the 

highest visible level) and the lowest level you want the list to expand. For this, in the menu 

area, under View, ECP Tree there are two options: the Start from option (choose the base 

level, e.g. BH level) and the option Expand Up To (choose the lowest level you want to be 

displayed, e.g. SPD level) 

 

 

Clicking on nodes or double-clicking on names of different objects (a BH, an SPD or others) 

will allow you to expand/collapse different tree objects individually.   

By default, the objects (Groups, Basic Headings, SPDs) are displayed by label and code (the 

code in brackets). You can choose to have the opposite order (codes and labels), also only 

codes or only labels. For this, in the Menu bar go to View, ECP Tree, Label Style, all four 

options are displayed here. 

 

 
TIP: The tool will remember all your last selections (survey, list, survey tree) 

upon logout (but only if you click the logout button, not when you let the 

login expire). 
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VIEWING ITEMS 
 

Like in the previous tool, there are several ways of viewing items: 

- view all the items of a specific item list that belong to a given BH 

- view all the items of a specific item list that belong to a given SPD 

- view specific items and compare with item versions of other lists 

- view specific items versions 

 

BH LEVEL AND SPD LEVEL 
You can view items at the basic heading level or SPD level by selecting ‘pivot view’ or 

‘column view’.  

Pivot View 
This option displays the items defined under the BH or SPD according with what was 

selected (when a BH is selected, SPD codes will be displayed also). They will be displayed in 

a two-dimensional table, i.e. a table with columns for items and rows for characteristics.  

Pivot view is the default view displayed when a BH/SPD is selected. 

A filter can be applied in this view for selecting specific characteristics (i.e. type, model) by 

typing the name in the cell under “Label”. 

 

Column View 
This option displays the items defined under the BH/SPD selected (in case a BH is selected 

SPDs codes will also be displayed) as well as their characteristics and the corresponding 

values in a column layout. You can sort the table by SPD (in case a BH is selected), by item 

code, item name or by characteristic name by clicking on the corresponding label.  
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You can also filter the items either by code, by name, and/or by characteristic by typing 

specific words in the cell below the corresponding labels. 

 

Questions and Answers 
When a pre-survey list or country pre-survey list is selected as working list, the additional tab 

"Questions and Answers" will appear. This gives an overview of the questions raised and 

answers given at BH and SPD level during the pre-survey. 

 

ITEM LEVEL 
At the item level, you can view all item versions of the selected lists, including the working 

list, together in a comparison view. To view an item select an item from the tree (items are 

indicated with this icon .) If the working list is either of type pre-survey list or country-list, 

the pre-survey questions and answers, and information about the availability/ importance are 

additionally displayed. 
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ITEM VERSION LEVEL 
You can view a specific item version by selecting an item version from the tree.  

The name and code of the selected item version are displayed on the top of the 

screen (below the Item version menu). Next to the name of the item version a text is 

displayed to highlight if a picture is available ("Image not available" or "Click to zoom 

in/out"). When an image is associated to the item version, click on the word "Click" to 

display the picture.  
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In all the available views (i.e. pivot view, view at the item level) the width of the columns is 

adjustable.  

WORK AREA 
The work area is designed to be used when an action is undertaken in/with the list. 

Compared with the previous version of ILMT, the work area is now designed as a separate 

area and is placed on the bottom of the main window. It can be maximized by a double click 

on the ‘Work area’ pane and minimized by clicking on  (displayed on the up-right corner of 

the window  ). 

When an operation is started, different options will be displayed in several consecutive steps 

in the work area letting you to make the appropriate selections.  

For example, if you want to export a list (the item list in *.rtf format), click on Reports (from 

the main Menu) and all the available reports will appear in the Work area.  

 

The next step is to select the corresponding list (check the radio button) and to click on 

, this will lead you to next window where an appropriate selection has to be made. 

 

The operation can be cancelled, you can choose to go  to the previous step or go to 

the next step. 
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Depending on your action, you might need to change an option (displayed on the value 

column) like in this example: you can choose to export the full list or not by selecting ‘yes’ or 

‘no’. For this double click on the displayed option and make your choice. 

 

Finally, in this example, the last window will show all the parameters that were selected and 

give the possibility to  the list, to  from the first step, to go back to the 

previous one or to cancel the entire action. 
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